® UBAH TRAINING

Wil EDITING YOUR CANVA TEMPLATE - FLYERS/GUIDES

You may find that some items or pages within a Canva template supplied by Home Office are locked for editing.
This has been done because that item/page doesn’t require any customizing by Consultants.

This PDF uses the 2024 Holiday Gift Guide as reference, but the same type of edits
can be applied to any Canva template or design!

WITHIN YOUR CANVA TEMPLATE/DESIGN:

1. If your design has been supplied to you by Home Office, the first thing
you should do before you begin editing is review each page and look

for notes from the Marketing dept. All notes will appear as bright pink o
boxes so they're hard to miss! Do not download your design if you ! SWESSHE BREHERE
haven't looked for notes and deleted these boxes. o Have Questions?

Want Personalized Recommenddlions?

2. You can link your design to your replicated website any way you choose!
- Add your website URL at the bottom of the page
- Add a QR code to link to a specific category or page on your site
- Link each picture of a book to the book on your site
- If a bubble says “Over x-number of books in this series!”, then you
could link that bubble to the series/category on your site
- Link a title to a reel or Youtube sneak peek you've done
- Add links to Cart Links you've created
- Link your social media accounts to the icons supplied
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Flyers & Guides supplied by Home Office will come prepared with
invisible boxes around each title, as well as hyperlinked Table of E
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Contents! To find out whether there are invisible boxes within the file,

just move your mouse around the page. Boxes will appear as you move 0 petee —
over them. Alternately, if you “select all” on the page, it will reveal all & Layer > %
boxes. 5 Atigntopage >
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3. To add a link, simply right click on the item (whether it's an invisible box oy O comment e
around a book, or a photo/graphic you added) and click on “Link”. ) @ Link e
Copy and paste the website URL here. 1A Lo >

4. When you've completed your edits, click “Share” at the top right. O b T —
Select “Download” from the pop-up menu, and for File Type, select
“PDF Standard”. Make sure all pages are selected to download (unless | Tl
you only need a specific selection), then click “Download”. > “‘:Pe
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5. Once your PDF has finished downloading, open it up and double check () tncluge notes ©

your edits and make sure your links work! 5‘:‘:::(18) -
DON'T FORGET TO ALWAYS ADD YOUR NAME & CONTACT INFO! r

Even if there's not a designated space for it, always make sure your customers have a quick
and easy way to contact you or shop your site!

FIND EVEN MORE TRAINING & HELPFUL RESOURCES AT

usbornebooksathome.ca/consultant-downloads



http://usbornebooksathome.ca/consultant-downloads

